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Welcome to El Verano Elementary School, home of the Mustangs.  El Verano values its students and is committed to helping them achieve their social, emotional, academic, and physical potential in a safe, nurturing environment.  We invite you to participate with us and become active members of the El Verano family. 
This handbook provides the majority of the procedural information necessary for students to be successful at El Verano Elementary School.  Please review this useful information together with your student and keep it in a handy place for reference throughout the year.  If you have questions, please call 935-6050 between the hours of 8:00 a.m. and 4:00 p.m.  We are looking forward to working with you to make this a fantastic year for your student!

Life Skills:   Effort, Responsibility, Initiative, Perseverance, Patience, Organization, Friendship, Cooperation, Courage, Caring, Curiosity, Integrity, Sense of Humor, Common Sense, Problem Solving, Flexibility
WELCOME TO EL VERANO ELEMENTARY SCHOOL!
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Kindergarten Schedule
Monday, Tuesday, 




Wednesday


Minimum Day

Thursday and Friday
8:20
First Bell



8:20

First Bell


8:20

First Bell
8:25 
Students in Class


8:25 

Students in Class

8:25 

Students in Class
8:25-10:05 
Class time 



8:25-10:04 
Class time 


8:25-10:05 
Class time
10:05-10:20
Recess




10:04-10:20
Recess



10:05-10:15
Recess




10:20-11:20
Class time



10:20-11:20
Class time


10:15-11:00
Class time



11:20-12:00
Lunch 




11:20-11:50
Lunch 



11:00-11:30
Lunch
12:00-1:30
Class time



11:50-12:50 
Class time


11:30-12:30 
Class time

1:30-1:36
Recess




12:50

Dismissal


12:30

Dismissal
1:36-2:30
Class time

2:30
Dismissal 

First Grade Schedule
Monday, Tuesday, 




Wednesday


Minimum Day

Thursday and Friday
8:20
First Bell



8:20

First Bell


8:20

First Bell

8:25 
Students in Class


8:25 

Students in Class

8:25 

Students in Class

8:35-9:35 
Class time 



8:35-9:35 
Class time 


8:35-9:35 
Class time
9:35-10:25
Class time



9:35-10:25
Class time


9:35-10:25
Class time


10:25-10:40
Recess




10:25-10:41
Recess



10:25-10:40
Recess



10:40-11:20
Class time



10:41-11:20
Class time


10:40-11:30
Class time
11:20-12:00
Lunch




11:20-12:00 
Lunch



11:30-12:05 
Lunch


12:00-1:30
Class time



12:00-1:00
Class time


12:05-12:40
Class time

1:30-1:46
Recess




1:00

Dismissal


12:40

Dismissal
1:46-2:40
Class time
2:40
Dismissal 

Second and Third Grades Schedule
Monday, Tuesday, 




Wednesday


Minimum Day

Thursday and Friday
8:20
First Bell



8:20

First Bell


8:20

First Bell

8:25 
Students in Class


8:25 

Students in Class

8:25 

Students in Class

8:35-9:35 
Class time 



8:35-9:35 
Class time 


8:35-9:35 
Class time

9:35-10:25
Class time



9:35-10:25
Class time


9:35-10:25
Class time
10:25-10:40
Recess




10:25-10:41
Recess



10:25-10:40
Recess




10:40-11:50
Class time



10:41-11:50
Class time


10:40-11:30
Class time
11:50-12:30
Lunch




11:50-12:30
Lunch



11:30-12:05
Lunch


12:30-1:30
Class time



12:30-1:00
Class time


12:05-12:40
Class time

1:30-1:46
Recess




1:00 

Dismissal


12:40

Dismissal

1:46-2:40
Class time

2:40
Dismissal 

Fourth and Fifth Grades Schedule
Monday, Tuesday, 




Wednesday


Minimum Day

Thursday and Friday
8:20
First Bell



8:20

First Bell


8:20

First Bell

8:25 
Students in Class


8:25 

Students in Class

8:25 

Students in Class

8:35-9:35 
Class time 



8:35-9:35 
Class time 


8:35-9:35 
Class time

9:35-11:00
Class time



9:35-11:00
Class time


9:35-10:42
Class time

11:00-11:15
Recess




11:00-11:15
Recess



10:42-10:52
Recess




11:15-12:15
Class time



11:15-12:20
Class time


10:52-12:10
Class time

12:15-12:59
Lunch




12:20-1:00
Lunch



12:10-12:40
Lunch
12:59-2:00
Class time



1:00

Dismissal


12:40

Dismissal
2:00-2:16
Recess













2:16-3:10
Class time
3:10 
Dismissal

INSTRUCTIONAL HOURS

Monday, Tuesday, Thursday & Friday = 8:20-3:10
Wednesdays = 8:20-1:00
Minimum days = 8:20-12:40
ATTENDANCE

Did you know that…

· The major source of funding for all public school districts is student attendance?

· ANY absence, whether excused (e.g., illness) or unexcused (e.g., family trip), results in a LOSS of funding of $40/day?

· SVSD loses millions each year due to absences?

· If each student only missed 3 full days of school, our district would earn $600,000 in revenue?

More critical than lost revenue to the District is the opportunity for student learning that is missed when students are not in school. We are asking parents to assist us in our endeavor by making sure your students are here every day on time.

Check In/Out Policy
Visitors and parents MUST check in at the office upon arrival to sign in and pick up a pass. Once students arrive on school grounds in the morning, they may not leave campus. Students are to remain on school grounds during the school day. Students are not allowed to leave school-sponsored activities (e.g., field trips) without a parent/guardian. Students who are going to leave school early for any reason during the day must be signed out at the office. Your child can be released only to those adults who have been authorized on the Emergency Card.
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Excused Absence









A student receives an excused absence for the following reasons:

1) Illness

2) Medical/dental appointment

3) Bereavement for immediate family member or close relative

4) Court subpoena/appearance

Unexcused Absence 

A student who is absent for any reason other than those mentioned above, including personal/family trip/vacation, receives an unexcused absence. 

Reporting Absences (935-6050)

Voice mail is available 24 hours a day so that parents may leave a message regarding absences at any time. All absences must be verified either by a telephone message or a note. Absences not verified by parent or guardian become unexcused. Messages may be left in Spanish.
Tardy Policy
Please help us by getting your child to school on time. Your child looses valuable instruction time every minute he/she is late. Students must check in at the attendance office and receive a pass before going to class. Excessive tardiness will result in referral to school attendance review board (SARB).
Appointments During the School Day

If your child must leave during the school day for any reason, you must sign your child out in the office. Remember: schools receive a full day’s revenue for ANY portion of the day attended, so it is important to send your child to school before and after appointments whenever possible.
Drop Off/Pick Up
Our parking lot and turn around are very congested during drop off and pick up times. Cars are not to be left unattended unless they are in a parking space. Be very cautious when driving around the school. All students are to arrive to school between 8:00 and 8:15 am. Please note yard duty supervision does not begin until 8:00 am. Cafeteria service begins at 7:45 am.
If your child returns home by bus or car and your plans change please send a note to school that morning with your child. We need family verification in order to release a child to a different mode of departure. We want to take every precaution with the safety of your child.
Independent Study/Family Vacations

We do understand that family time is important, but if vacations can be arranged during school holidays, both your child and the school will benefit.  You do have the option of requesting an Independent Study Contract if you plan to keep your child out of school for 5 or more consecutive days.  Requests for these contracts can be made through the school office or your classroom teacher at least fourteen days before the planned absence. Children in SVUSD attend school 180 days per year.  That is only 69% of the typical 260-day adult work year.  While the District supports quality family time, it also discourages family vacations taken during the 180 days of school.

For non-illness, unavoidable absences of more than 5 consecutive days, contact 935-6050 at least 2 weeks before the absence, to request independent study information. Students absent for more than 3 weeks may be disenrolled and we can not guarantee placement at El Verano upon return. 
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El Verano Notes
This is our weekly Parent Newsletter. The El Verano Notes will be sent home with your student on every Wednesday.
Emergency Cards

In cases of emergency, the school needs to contact parents or family members. Please notify the school office manager of any changes in your address, your home phone number or your business phone number. Please fill out the Emergency Information Card, located in your folder, with phone numbers where you or a friend/family member can be reached. We need accurate and up to date information in case of an emergency. Please update your emergency cards when you have a change of any kind by stopping by or calling the school office.  
Office and Telephone

The school office is a place of business and students are expected to arrive prepared for their day with their class assignments, appointments, and transportation arrangements taken care of. Please refrain from attempting to deliver messages to your child via our office personnel except in an emergency situation. Students can request to use the phone in the office for urgent matters which cannot take place outside of their instructional day. Students coming to the office must have a pass, except in an emergency. Phones will be answered between 8:00 a.m. and 4:00 p.m. The answering machine will be available for messages before and after office hours.

PARENT PARTICIAPTION

Outside of your daily participation in your child’s academic and social life there are other areas in which we invite you to participate. We encourage you to attend Back to School Night, Parent/Teacher Conferences and Open House. Additionally, there are other groups that we consider valuable to the success of your child and our academic community.

El Verano Volunteers

Parents, grandparents, community members, senior citizens, middle school and high school students can be seen at any time during the day assisting in classrooms, planning activities, reading one-on-one, working in the Library and generally finding ways to assist our learning community.  Call Ms. Dalenberg at 935-6050 if you wish to volunteer at our school.

School Site Council

The Site Council has the ongoing responsibility of reviewing the implementation of the Action Plan, which includes the budget, and all school programs.  The Site Council is made up of parents, teachers, and other school staff.  The SSC meets once a month from 3:30 to 5:00. More information will follow. Join us.
English Language Advisory Committee (ELAC)

The English Language Advisory Council is a committee of El Verano parents whose children's primary language is not English.  It makes recommendations on curriculum areas including English Language Development. Parents also participate in workshops provided to help support their children at home.  This committee is a sub-group of the District’s English Language Advisory Council.
El Verano Parent Teachers Organization (PTO)


Our PTO in which parents and teachers may cooperate in the education of children and youth helps to bring the home and the school into closer relation. The El Verano PTO works diligently to raise funds, support teachers and students. Our PTO has donated countless hours on our campus. We are very fortunate and grateful to have such an amazing group of parents. But we could always use more help. If you are interested in helping our PTO please contact Stacey Schoeningh at 935-6050. A Spanish interpreter is available at all meetings.
Sign-up for e-scrip
E Scrip

Log onto www.eScrip.com.
Enter El Verano Group ID #140618981

Shopping online is easy with our partner, www.schoolcash.com
See Luis Lopez for more information on e-scrip.
STUDENT SERVICES

Injury/Illness

All injured/ill students will be sent to the Health Office. Students stung by a bee must come to the Health Office. Unless it is an emergency, students must come with a pass from their teacher or yard duty. In case of a serious accident or injury, emergency services will be called to administer medical aid and parents will be notified. If your child has any special medical situation, it is imperative that you notify the office and include it on the emergency card.

Medication

The legal procedures required to administer medication to students during school are cumbersome. It is preferable for everyone to administer medication to students outside of school hours. Please request medication from your doctor that need not be administered during school hours when at all possible. If medication must be given while a student is at school, the following steps must be taken:

· All medication (such as asthma inhalers, over-the-counter and prescribed medicine) needed by students must be given to the office personnel or health technician who will dispense the medication only when the physician’s and parent’s/guardian’s signed permission forms are on file.

· Children are not allowed to have medication in their possession at school, walking to and from school, or on the school bus. The only exception to this policy is an inhaler for asthma which still requires permission forms from physician and parent/guardian.

· Medication must be provided to the school in the container in which it was purchased, with the prescription label attached, and must be prescribed to the student to whom it will be administered. This law applies to all medications INCLUDING OVER-THE-COUNTER, NON-PRESCRIPTION DRUGS such as aspirin and cough drops. School personnel cannot give medication brought to school in a plastic bag, plastic ware, or any other repackaging.

· An adult must bring the medication to school along with the completed authorization form. If you anticipate a visit to your child’s physician or dentist and expect that medication may be prescribed or the dosage changed, please stop by the school office for the appropriate forms. 
Lost and Found
Students must assume responsibility for loss or damage to any personal property left in the classroom or on campus.  The school is not responsible for personal property.  Found articles should be taken to the school lost and found located in the multiple purpose room. Articles not claimed by the end of the school year are donated to local charities.  Students should write their names on all books and personal belongings.  Students should not bring valuables or money to school (except fund raising and field trips).  

Counseling

If your child is having problems academically, individually, or with his/her peers, our staff is available to help.  Besides teacher support, our counselor is available to support students.  Students wishing to see the for academic, individual or peer problems counselor should inform an adult.  

Mentor Program


El Verano is part of the Stand by Me Mentoring Program. Under the program, at-risk students are matched one-on-one with caring adult role models from the local community. Students are referred for a mentor when they are reading below grade level, have tardy, truancy or discipline problems, or are in need of a special friend. Parental permission is required, and ‘matches’ are made based on the needs of each individual student mentee. There is a waiting list for mentors at El Verano. The relationship between mentor and mentee is a long-term commitment not; just for a short time to tutor or get through a “bad spell” (see below for tutoring information). If you are interested in mentoring or in a mentor for your child, call our mentor coordinator at 938-9500 or go to www.sonomamentoring.org for more information.

Library/Media Center

The Library/Media Center is located in room 23.  This area is for studying, research, and using computers.  Here are the expected guidelines that must be observed:

1. Books and other materials may be checked out for home or school use.

2. Reminders will be sent home for late books
3. No food, drinks, or gum are allowed.
School Lunches and Breakfast

Nutritious hot breakfasts and lunches are available for your child at school.  Menus are sent home monthly.  School meals are to be paid in advance in the mornings before school in the cafeteria.  Children may pay for meals weekly or daily. 
Lunch Prices: 
Full Price:  $2.50 daily 
Adult Lunch or Salad: $3.00
Breakfast Price: $1.25
Adult Breakfast: $1.50
Milk/Chocolate: .25 and .35
Transportation

Bus passes are available at the SVUSD Transportation Headquarters, 18751 Railroad Ave., Sonoma.  Passes may be obtained Monday through Friday, 9:00-4:00.  You may call the Transportation Department at 935-6092.

Bicycles

Bicycles are to be kept in the school bicycle area during the day.  Students must ‘walk’ their bikes on school grounds and into the bike area.  Bicycles are to be locked (locks provided by each student) individually and are not to be locked with another bicycle.  Students and parents must assume total responsibility for lost or stolen bicycles.  
Wear your bicycle helmet - it’s the law!
ACADEMICS, CURRICULUM AND EXTRA SUPPORT
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El Verano School follows California State and Sonoma Valley Unified School District guidelines.  The school district has adopted content standards in Reading, Writing, and Mathematics.  We have benchmark assessments in both Language Arts and Mathematics.  These assessments will allow teachers, students and parents to see where individuals are in reaching and/or exceeding District Standards.  The measures will determine whether the student has successfully learned grade level standards.  The results of these measures will enable our teachers to teach to your child's individual needs and strengths. Students who are in need of extra support will receive additional help through intervention and/or our leveled reading time. Students who are reading at or above grade level will receive the opportunity to excel in our leveled reading program as well.
The district’s Curriculum Advisory Council (CAC), Multilingual Advisory Council (DELAC), El Verano School Site Council (SSC), English Language Advisory Committee (ELAC), and Gate Advisory Committee (GAC) are involved with curriculum issues.  These groups meet once a month.  If you are interested in working with these committees, please contact Ms. Iturri.

Language Arts
Houghton Mifflin Language Arts Program includes reading, writing, speaking, and listening. These materials are excellent and the majority of schools in California have adopted this curriculum.  All materials are aligned with the State Standards.  In addition to our Houghton Mifflin time we also offer leveled reading where we focus on phonemic awareness, expository and narrative text. 
Mathematics

The Pearson Scott Foresman Program emphasizes problem- solving skills and strategies. A committee of teachers examined many math curricula and selected our new texts and materials, which were then reviewed and approved by the District’s Curriculum Advisory Council and the SVUSD School Board. 

History/Social Science

Last spring we adopted a new social studies series for grades K-5. Houghton Mifflin Social Science was selected for grades K-2 and Scott-Foresman for grades 3-5.
Science
MacMillan-McGraw Hill Science is a hands-on, active learning program that makes science accessible and meaningful for every student. A committee of teachers examined science curricula and selected our new texts and materials, which were then reviewed and approved by the District’s Curriculum Advisory Council and adopted by the SVUSD School Board. 
Physical/Health Education

PE is a developmentally appropriate program taught by the classroom teacher and a specialist emphasizing foundation skills, self-confidence, and wise decision-making.  Jan Moore and Toni Stephens, District PE Specialists, and your student’s classroom teacher instruct First through Fifth graders.  
Gifted and Talented (GATE) 

Sonoma Valley District Gifted and Talented Education program is offered to qualifying students in fourth and fifth grade.  Students are provided with challenging and rewarding activities consistent with student capabilities in a cluster-group setting and in the regular classroom.  Teachers or parents may refer students for GATE testing at the 3rd grade level.  The referral process takes place during October.  Our district GATE teacher, Kate Roth-Williams, provides specialized support to GATE students on a weekly basis.

Report Cards

The school year is divided into trimesters.  Report cards are distributed three times during the school year: December 6th, March 13th  and June 5th.  Between report cards, a Progress Report will be sent home with your student if he/she is performing below grade level. This is a crucial communication of your child’s progress at school.  Parents should contact the school if they have not received one of these reports.

Student Study Team
Is your student having difficulty in school? The Student Study Team (SST) meets weekly to address student problems and offer solutions. The team is comprised of an administrator, counselor, special education representative, the student’s teacher(s), the parent(s) and sometimes the student. Parents, teachers, or counselors can request a Student Study Team meeting. Student Study Team meetings are a function of regular education.  These meetings are set up when the issues and/or concerns about a child need the expertise of personnel in addition to the classroom teacher.
Who can request a meeting?

Teacher

Parent/Guardian

Principal

RSP/Speech teacher
Why request a meeting?
The requestor would like help and feedback with a particular concern regarding a student.  The concern can be academic, social and/or developmental.  The parent and teacher have already met and still request help.

How do I request a meeting?
Pick up a referral form from your child’s teacher, fill it out and return to the Principal.  Please note if a translator will be needed for the meeting. 

What will be the outcome of a meeting?

Information will be shared that will help the team understand the whole child. Plans will be made for how both the teacher and parent can help their child. Sometimes, based upon the information presented at the meeting, the Psychologist and/or the RSP teacher will suggest further academic or social testing.
What will the meeting look like?
AGENDA for a half hour meeting:

1. Introductions

· Parents/Guardians

·    Classroom Teacher

·    School Resource Teacher

·    School Psychologist   
2. Report from teacher: Strengths and Weaknesses, Concerns

3. Added information

4. Parent information: Strengths and Weaknesses, Concerns

5. Brainstorm Solutions

6. Next Steps

7. Make plans: Who is responsible, and timeline
Education for Greatness (EFG)
EFG is our intervention and extra support program for students in need of extra time and instruction. This program provides students with instruction in a small group setting. The instruction targets your child’s area of need. We monitor student achievement using a variety of assessments. If your child is in need of extra support your child’s teacher may recommend him/her for an EFG class. If your child is recommended for this valuable program you will be notified.
El Verano University 
Here at El Verano we are very fortunate to be working with the Boys and Girls Club in providing homework assistance, intervention, enrichment, physical activity and a nutritious snack assistance to El Verano students. This program is for students who are in need of extra support to complete his/her assignments and is open to all students.
Awards/Assemblies

El Verano has assemblies throughout the year which are intended to motivate, support, and inform students. Awards assemblies are held once a month to recognize students’ life skills such as cooperation, friendship, integrity, teamwork and flexibility, as well as other skills.

Field Trips

Teachers and teams may schedule educational field trips to support learning.  To help with expenses, parent/student donations are often needed.  For students requiring financial assistance, parents may contact a teacher. Teams often establish their own minimum requirements that students must meet to attend a field trip.  Such requirements usually address behavioral standards and meeting deadlines with necessary field trip forms.  Teachers notify parents beforehand when minimum requirements exist.

Homework 
Homework is an essential part of our instructional program for all students at El Verano because it helps the student 
develop study skills. Homework reinforces and enriches the students' life-long love of learning and sense of responsibility. The length of time for homework at each grade level varies.  Your child's teacher will inform you of specific assignments.  Homework requests, because of illness, may be made by telephoning the office before 12:00 noon.  Please arrange for your child to have the phone number of a 'buddy' in class whom s/he can call in the evening if there are questions about the homework.
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Parents can help by providing an appropriate consistent time and space for completing homework.  This space should be free of noise and distractions and have all the supplies your child might need for homework.  Parents, guardians, and older siblings can provide essential encouragement with positive words and a clear respect for homework time.  It is most important that homework be returned to school when it is due.  Please encourage your child by having a specific place in your home for school materials and asking about homework in the morning before they leave for school.

If your student is absent for 1-2 days, he should contact a friend or his/her teacher. If a student is absent for 3 or more days, homework may be requested from the office 935-6050.

STUDENT CONDUCT/CITIZENSHIP 
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All students at El Verano practice self-discipline and are well behaved at school.  Students behave in ways that affect safety or learning.  Below is a list of El Verano School Rules to help our youngsters positively affect the safety and learning environment at El Verano.  

Behavior is an essential part of a student’s education.  The atmosphere in the classroom can be altered by the way a student enters, behaves during class, and leaves the class. The El Verano staff believes that activities outside the classroom are privileges to be earned by positive behavior.  Consistent rules help create a safe and fair environment for all our students.  All staff members intend to support the rules listed below.  Parent support of school rules is essential to their effectiveness. Please review the rules and expectations with your child.

Classroom Expectations

Each classroom teacher has an individual classroom discipline plan that includes rules and consequences.  Classroom plans are consistent with our school and district policies.  Classroom teachers review all rules and consequences with students at the beginning of the school year, after Spring break, and throughout the year.
Bus Expectations[image: image11.wmf]
1. Students will respect others while waiting for the bus. 





2. Students will sit quietly while in line.

3. Students will obey the direction of the bus driver.

4. The principal will be notified of bus infractions that may require a suspension.

5. Students who do not follow the bus safety rules may lose the privilege of riding the bus.

6. Students who violate bus rules can expect additional follow-up by the principal or the Transportation Department.

All students are to follow instructions and requests of all adult staff members.

Here’s What We Do at El Verano
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HALLWAYS:

· Follow red line rules

· See a Yard Duty Supervisor or your Teacher for a Hall Pass if necessary

· WALK in the hallways

· Keep games out of hallways

· Wait your turn for the water fountain behind the red line for 5 water seconds (“1 water, 2 water…”)

· Playing or hiding is NOT allowed in bathrooms

BIG TOY AREAS:

· WALK in shredded bark areas and while on Big Toy

· Follow directional arrows on Big Toy structure

· Stay off the top of the monkey bars

· Do NOT jump off the Big Toy

· Stay away from hanging legs

· Take turns and avoid crowding

· No balls allowed

· Slider bar may not be slammed back and forth

SWING AREA:

· Only swing back and forth on swings while sitting

· Wait your turn for 100 swing seconds (“1 swing, 2 swing…”) 

· Do NOT jump off swings

· Stay out of the path of swings

BLACKTOP & FIELD AREA:

· Stay within field boundaries

· Picnic tabletops need to remain clear of feet and behinds

· Picnic benches are for sitting only

· All food must be eaten at a picnic table and all garbage needs to be thrown away

· Stay off the trees and fences

· Balls may not be bounced against any walls

· Rocks & sticks need to remain on the ground

LUNCHTIME FOOD AREAS:  

· Sit at table until dismissed (15 minutes)

· Use inside voices while in the cafeteria

· ALL garbage from floor and table must be thrown away before being dismissed

· Permission is needed before leaving the cafeteria for any reason

BUS/PICK-UP AREA:

· Sit quietly on white lines when waiting to be picked-up

· No playing on Kinder equipment while waiting

BALL AGREEMENTS:

· Soccer balls and footballs may only be used on the field

· Red balls may only be bounced on the blacktop, not kicked

· Nerf balls are the only kickable balls allowed on the blacktop

RAINY DAYS:

· Stay off the wet field

· Stay out of puddles

· No balls

CLASSROOM RESPONSIBILITIES:

· Follow Classroom Rules

· Return Homework

Uniforms and Dress Code 
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Students may wear uniforms which include the following:
Boys: 


collared shirts (polo-type or turtleneck), pants, and walking shorts.

Girls: 
collared shirts (polo-type or Peter Pan style), pants, walking shorts

Colors:

(solid colors with no insignias, labels, trim, etc.)

Tops:


forest green or white

Bottoms:

tan khaki, navy blue (in cotton twill or corduroy) or blue denim 

El Verano Spirit wear maybe worn at anytime! We currently have tee-shirts but will be expanding our offerings in the fall!!
Parents may purchase this clothing from many merchants—as long as it matches stated requirements. Most department stores (e.g., McCaulou’s, K Mart, Macys, Mervyns, Sears, Target, Wal-Mart, etc.) carry similar items. Also, many good quality second-hand items can be found in local thrift shops like the Church Mouse. EV has some uniforms available please contact our office for information. 
Your family may choose to sign a uniform waiver exempting your child from the uniform policy. This policy must be signed and on file in our office. Please come by our office and sign a waiver if you choose to have your child follow dress code and not wear a uniform. Your child will be responsible for following our dress code which is listed below.
Dress code policy

Must bring athletic shoes on P.E. days

Students may not wear high-heels, open toed shoes or shoes that skate

Students may not wear baggy pants or visible underwear

Students may not wear gang-affiliation clothing or clothing with demeaning slogans or put-downs

Students may not wear clothing with references to sex, drugs, alcohol, or tobacco products

Clothing must not be revealing or distracting


Skirts and/or shorts must not be higher than 3 inches above the knee
Consequences of not following Dress Code= Students will do one of the following:

be asked to turn clothing inside out

have parent bring an appropriate change of clothing 

be sent to the office and asked to wear a different shirt
El Verano students will dress in a manner that reflects good citizenship, respect for all on campus, and the fact that schools are a distraction-free place for learning. Students will wear appropriate clothing and accessories 

POSITIVE BEHAVIOR








The El Verano Staff works hard to encourage everyone to do his/her personal best. Responsible and respectful behavior towards each other is modeled and encouraged in the classroom and on the playground. Students are given life skill tickets for behavior that follows El Verano’s “Here is What We Do at El Verano.” All staff offer students encouragement for appropriate behavior. Students follow the “Peace Path” or “Work It Out Sheets” when they are in a conflict or need a reminder of appropriate behavior. Teachers hold class meetings to help resolve issues with in the classroom.
Behavior that is in need of change or correction may require disciplinary consequences.  Students must accept responsibility for their actions when they fail to follow rules or respect the rights of others and school property.  In order to help all students become effective citizens, El Verano School uses a discipline system that includes consequences to ensure every student’s right to learn in a safe environment.

[image: image13.wmf]

DISCIPLINARY CONSEQUENCES
Citations – Students who break the rules on the yard or in the hallways, lunch areas or bathrooms will be given a citation. A copy of the citation is sent to the classroom teacher, office and parent. The parents are requested to speak with their child about the rules and return a signed copy to the classroom teacher.
Lunchtime Detention - Students who receive 3 citations will be given a lunchtime detention. The student will eat lunch and remain in a supervised classroom for one lunch period.

Loss of Privilege - A student who receives 6 citations could loose his/her privileges. Privileges can include field trips, classroom parties and assemblies. The principal and teacher will consult on what is appropriate.
Informal Talk - In most situations, this is the first step to correct an inappropriate behavior.  The staff member and student(s) discuss the behavior and an agreement is made.

Time Out - Teacher, yard supervisor or other authorized staff members may remove student from a classroom or “free time” activity until a conference can be held to discuss the inappropriate behavior.
Interruption of Classroom Instruction – Student who interrupt classroom instruction could be sent to another classroom for a time out or asked to call his/her parent and explain his/her behavior. Possible conference with principal and parents can occur. 

Suspension and In-School Suspension – Acts which are considered for suspension include bodily threat or injury, defiance, verbal abuse, throwing objects, discrimination, theft, graffiti, destruction of property or sexual harassment. A student who poses a threat to others will be suspended and sent home. A student who has committed a suspendible offense but doesn’t present a danger to others will be given an in-school suspension. 
Suspension - Out-of-school suspension shall be imposed when a student’s presence causes a danger to persons or property or threatens to disrupt the positive learning environment for students and staff.  A student may be suspended from attending school and school activities for a period of time from one (1) to five (5) school days.  Both student and parents are informed (by phone, letter, and/or conference) of the reasons and terms of the suspension.  Students are expected to keep up with class work while on suspension. A parent conference is required when a student is suspended 3 or more days for one incident.

Saturday Detention – We do not want students missing valuable instruction time; therefore Saturday Detention is a possibility for students whose behavior continues to be inappropriate. 
Conference/Contract - A formal meeting between the student, appropriate school staff and parent, as necessary, will be held.  The inappropriate behavior is defined, previous efforts to correct the behavior are reviewed, future strategies to change the behavior are discussed and agreed upon, and a contract may be signed by all parties.  (Contract shall include consequences for continued inappropriate behavior.)

Parent Support Visit - One way for parents to support and help their children be successful is to attend school.  The law allows schools to require parents to attend school with their children as an alternative or follow-up to suspension.  This can be required by teachers or the administration.  The parents’ employer cannot discharge or in any manner discriminate against a parent who attends school under this Ed. Code (EC 48900.1)

BULLY INFORMATION
Definition of Bullying:

“Bullying refers to intentional and generally unprovoked attempts by one or more individuals to inflict physical hurt and/or psychological distress on one or more victims. There must be an imbalance of physical or psychological power, with the bully actually being stronger or perceived to be stronger than the victim. The bullying may be direct, with face-to-face physical or verbal confrontations, or indirect, with less visible actions such as spreading rumors or social exclusion. Although a single attack on a victim if severe enough can be accurately described as bullying, the terms more often refer to a series of negative actions that occur frequently over time.” (From “Childhood Bullying, Teasing and Violence: What School Personnel, Other Professionals and Parents Can Do”, by Dorothea Ross)

School Rules Against Bullying:

1. We will not bully others.

2. We will try to help students who are bullied.

3. We will make it a point to include students who are easily left out.

4. When we know somebody is being bullied, we will tell an adult at school and 

    an adult at home.

Action Steps for Students

Students may not know what to do when they observe a classmate being bullied or experience such victimization themselves. Classroom discussions and activities may help students develop a variety of appropriate actions that they can take in such situations. For instance, depending on the specific circumstances and their own level of comfort, students can do the following:

Speak up and/or offer support to the victim when they see him/her being bullied - for example, picking up the victim’s books and handling them to him or her.

Privately support those being hurt with words of kindness or condolence.

Express disapproval of bullying behavior by not joining in the laughter, teasing or spreading of rumors or gossip.

Attempt to defuse problem situations either single-handedly or in a group - for example, by taking the bully aside and asking him/her to “cool it”.

Seek immediate help from an adult.

Report bullying/victimization incidents to school personnel and complete an harassment form.

Action Steps for Parents

When children are involved in bullying situations, it is important for parents to work even harder than usual to boost their children’s self-esteem, self-confidence, and independence and be willing to take action when needed.  The following suggestions are offered to help parents identify appropriate responses to bullying problems experienced by their children at school:

1.  Be careful not to convey to a child who is being victimized that something is wrong with him/her or that he/she deserves such treatment. When a child is subjected to abuse from his or her peers, it is not fair to fault the child’s social skills. Respect is a basic right: All children are entitled to courteous and respectful treatment. Convince your child that he or she is not at fault and that the bully’s behavior is the source of the problem.

2.  It is appropriate to call the school if your child is involved in a conflict as either a victim or a bully. Work collaboratively with school personnel to address the problem. Keep records of incidents so that you can be specific in your discussion with school personnel about your child’s experiences at school.

3.  You may wish to arrange a conference with a teacher, principal or counselor. School personnel may be able to offer some practical advice to help you and your child. They may also be able to intervene directly with each of the participants.

4.  Offer support to your child but do not encourage dependence on you. Rescuing your child from challenges or assuming responsibility yourself when things are not going well does not teach your child independence. The more choices a child has to make, the more he or she develops independence, and independence can contribute to self-confidence.

5.  Do not encourage your child to be aggressive or to strike back. Chances are that it is not his or her nature to do so. Furthermore, such behavior is likely to escalate rather than improve a bullying situation. Rather, teach your child to be assertive. A bully often is looking for an indication that his/her threats and intimidation are working. Tears or passive acceptance only reinforces the bully’s behavior. A child who does not respond as the bully desires is not likely to be chosen as a victim. For example, children can be taught to respond to aggression with humor and assertions rather than acquiescence.

6.  Be patient. Conflict between children more than likely will not be resolved overnight. Be prepared to spend time with your child, encouraging your child to develop new interests or strengthen existing talents and skills that will help develop and improve his/her self-esteem. Also help your child to develop new or bolster existing friendships. Friends often serve as buffers to bullying.

Family Handbook

Dear El Verano Families,  

Please take some time to review this Handbook with your child/children.  We will also review the Handbook with all of our students here at school.  Please sign and return the bottom of this page to the classroom teacher.  You signature indicates that you have reviewed this handbook.
With gratitude,

El Verano Educators

(………………………………………….

Name of Student(s):






Teacher(s):
___________________________




___________________________

___________________________




___________________________

We have agreed to review the El Verano School Student Handbook.
My Email address is: _________________________________________

(This address will only be used for school related correspondence)

Parent/Guardian Signature: ____________________________________(
[image: image14.wmf]Please sign and return this page to your child’s teacher as soon as possible.









